Agreement on Roles and Responsibilities of
Host Organization for Minnesota Out-of-School Time Partnership

This agreement is made by and between the Minnesota Out-of-School Time Partnership (MN
OST) and the University of Minnesota Center for 4-H Youth Development.

Whereas, MN OST has received funding from various sources to support the establishment of a
statewide initiative;

Whereas, MN OST has identified a vision, mission and goals defining this statewide initiative;
Whereas, MN OST will hire staff and require office space for those staff in 2005:

Whereas, MN OST is not a legally recognized entity and lacks the authority to establish
contracts;

Therefore, MN OST has identified the Center for 4-H Youth Development as the entity to act on
behalf of MN OST as a host organization in the issuance of contracts and other activities
requiring a legally established entity, including the hiring and supervision of staff, and
compliance with state and federal requirements related to the performance of MN OST activities.

In consideration of the mutual interests of both parties, the following items will provide a
framework of this non-binding host agency relationship:

L. Term
This agreement shall commence on the 22" day of February 2005, and shall
continue until the 30" day of June 2007, unless either party gives written intent of its
notice to terminate this agreement in accordance with section IX of this agreement.

I Services and obligations — MN OST Partnership
a. Provide leadership and direction in the hiring and support of staff
1. Approve staff position descriptions that are in compliance with host
agency requirements
il. Approve selection process and criteria in compliance with host agency
requirements and processes
ili. Determine overall scope, direction and staff work priorities
1. Focus on lead position
2. Based on goals and objectives in MN OST strategic and annual
plans
iv. Identify appropriate MN OST members to provide staff oversight and
working with the host organization
1. MN OST representatives will arrange timely and regular meetings
between MN OST representatives and host agency designees
b.  Assure securing of necessary resources for MN OST Partnership functions
1. Identify annual operating budget for MN OST
il. Secure funds necessary for staff, office and program implementation
1. Prepare annual plan for resource solicitation (in-kind and cash)
2. Assure development of applications as needed
3. Identify appropriate fund recipient



iii. Provide resources for purchase and maintenance of MN OST office
equipment and supplies, when not provided by host agency or other
resources

iv. Provide resources for implementation of MN OST activities when not
provided by host agency or other resources.

v. Identify and secure consultant and contractual resources to complete MN
OST annual and strategic plans

1. Develop bids for services as needed

2. Identify and select consultant and contractual resources in
compliance with host agency procedures and regulations

3. Assure the supervision of contractor and consultant work to ensure
completion of required work in cooperation with host organization
designee

vi. Assure the completion of all required reports on MN OST activities and
resources

1. Completion of all program impact and progress reports required by
funding bodies
2. Assure the Center for 4-H Youth Development’s timely and
accurate completion of all financial reports required by MN OST
funders
3. Monitor the timely and accurate completion of all other state and
federal reports related to MN OST activities and resources
c. Develop and monitor annual budget
1. Identify and implement appropriate MN OST process for budget
development, approval, monitoring and amendment
1. MN OST representatives provide timely development, review and
amendment
2. MN OST assures inclusion of host expenses related to support of
MN OST staff and/or programs
ii. MN OST reviews budget reports at least quarterly

iii. MN OST amends annual budget as needed to assure fiscal responsibility

iv.  MN OST commits to maintaining a balanced budget during host
agreement period

d. MN OST will remain responsible for salary, benefits, and contractual costs even
after termination of this agreement until satisfactory alternate arrangements are
made or those obligations entered into on behalf of MN OST are fulfilled or
transferred.

IIIl.  Services and obligations — Center for 4-H Youth Development
a. Provide assistance and direction in the hiring and support of staff
1. Assure access to appropriate Center resources related to the hiring of staff
1. Provide assistance to MN OST in identification of appropriate

employee classification
Provide access to MN OST to Center resources for promotion of
open staff positions as appropriate
3. Provide direction and information to MN OST to assure

compliance with all Center regulations and procedures relating to

the hiring of employees
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